Fundraising Protocols
For the protection of the University, Students, Faculty, Staff, and Donors
Ozarks’ Charter:  University of the Ozarks is a private, non-profit, charitable corporation as described by section 501(c)3 of the Internal Revenue Service Code.  As such, the University is bound by a variety of legal restrictions as it pertains to matters of fundraising. Failure by any member of the campus community to adhere to these legal restrictions could jeopardize the charitable status of the University and thus jeopardize the wellbeing of every member of the campus community.  The University receives virtually no direct local, state, or federal tax support for its general operation, and is thus heavily dependent upon the generosity of donors to provide a high quality educational environment for its students.

Fundraising for Other Charities:  Because the University is itself a charitable organization, it generally will not allow formal University communication systems (including, but not limited to, its computerized information system, email system, Website, printed publications, postal system, telephone system, etc.) to be used to solicit charitable support for other, non-University of the Ozarks organizations.  
Fundraising for University Programs and Groups:  The University’s Office of Advancement and Alumni Engagement is the management and administrative arm of the University sanctioned by the University’s Board of Trustees to direct and oversee fundraising initiatives of the University.  The fundraising functions of the Office of Advancement and Alumni Engagement are tied directly to Board-approved policies including the University’s Mission, Strategic Plan, Master Facilities Plan, Campaign Plans, and short-term and long-term Budget Plans.  As such, funding for campus activities, programs, clubs, organizations, and projects must be approved and allocated through the University’s budget planning and management process (e.g. Division and program budgets, not through special fundraising projects.  
· Extraordinary fundraising requests must be vetted through the appropriate organizational chain of authority. Student Organization requests will be brought to the Student Affairs Office.  Approval must be given by the Dean of Students and the Provost.  If approved by the Dean of Students and the Provost, the request will be forwarded on to the Advancement and Alumni Engagement office for final approval. All other fundraising requests will be brought to Senior Staff for the appropriate area/division. If approved by the Senior Staff member, the senior staff member will request approval from the Advancement and Alumni Engagement Office.
· Any such requests must be accompanied by a fully completed Request for Fundraising Event Form or, in the case of faculty, staff, or students seeking external grant funding, a fully completed Grant Application Assistance Form (GAAR).  
· Any university students, faculty, or staff making a request to raise funds must acknowledge that they have read and understand the broad fundraising restrictions and protocols above.
· Student groups and organizations are allowed to raise funds at specific on-campus sites, through specific methods, and for specific time frames during University events designated by the Student Affairs Office (Example: Homecoming Weekend).
· Approved fundraising projects may use campus email and on-campus fliers to communicate with the campus community. Mailing lists and letters asking for financial support will be reviewed with requests. 

· Direct office-to-office solicitation by on-campus and off-campus groups is prohibited.

· Off-campus, door-to-door fundraisers are also prohibited to protect the community from illicit individuals and/or groups who claim to represent the University and fraudulently solicit donations from members of the community. 
· Ozarks organizations may partner with a business or organization as a volunteer in a fund- raising endeavor, but may not use the name or purpose of the university to promote the third party without permission of the Director of Public Relations, University’s Office of Public Relations, 479-979-1433.
· Business Donation Solicitation: In addition to these restrictions on requesting donations, campus organizations should not request from the local community “free” items that are to be used as prizes or “give-a-ways”.

· The University, may authorize fundraising projects or events that work in partnership with the broader community.  . Such projects will be large-scale and few in number to increase their positive impact and community awareness.  Coordination between campus groups and organizations in support of such projects is encouraged as a means of increasing the positive impact on the community and of instilling a spirit of charitable giving and volunteerism among Ozarks students, faculty, and staff.
Please direct any questions you may have to the Vice President for Advancement, Office of Advancement and Alumni Engagement, 979-1234.
University of the Ozarks

Request for Organization Fundraising Event

This form must be submitted at least fourteen (14) business days in advance of the fundraising event.

Campus group making request: _____________________________________________________________

Person making this request:______________________ Phone:____________________ Email: __________________
Name of group leader/adviser: ____________________ Phone: ____________________ Email: __________________

(Must be University staff member)

· Date funds were requested from Student Affairs Allocation Budges: ____________ 




Results of request: ____________________________

· Date funds were requested from Divisional budget: _______________





Results of request: ____________________________

Will donated funds require charitable receipts be provided to donors in accordance with law and IRS requirements?

Yes ___   No ___

Date of request: __________________
Dates(s) of fundraising event: __________________________

Description of fundraiser: _________________________________________________________________​​
   _________________________________________________________________

Purpose of fundraiser:  ___________________________________________________________________

How much money do you anticipate raising? (net) ___________________________________
If adequate funds are not raised with this event  to meet the intended objective, how will other funds be obtained? 
____________________________________________________________________________

Does this event require resources that must be acquired? _____  If yes, list: ___________________________
What is the strategy for acquiring these resources? _______________________________________________

What is the designated location of the event, or where can the item(s) be purchased or donations made?
__________________________________________________________________________________

Who is responsible for appropriate handling of funds raised? _________________________________

Who will benefit from the event and how will they benefit? ___________________________________ 
Signature of person making request: ________________________________________ Date: ____________

Signature of group leader/advisor: _________________________________________  Date: ____________

Approval for Student Organizations:

_______________________________ Date: ________
      ______________________________ Date _________

Dean of Student Affairs 


                   Advancement and Alumni Engagement Office
Approval for other:

_______________________________ Date: ________
      ______________________________ Date __________

Senior Staff Member
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